Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2025/26, Sections 1 and 2

* An authority that wishes to declare itself exempt from the requirement for g limited assurance review must do
S0 at a meeting of the authority after 31 March 2026. It should not submit its Annual Governance and

* The Certificate of Exemption must be returned to the external auditor no later than 30 June 2026 Reminder
letters will incur a charge of £40 +VAT for each letter.

Governance Statement and the accounts,

* The Annual Governance Statement (Section 1) must be g
2) and evidenced by the agenda or minute references, even where approved on the same day.

* The authority must publish numerical and narrative explanations for significant variances in

the accounting
statements on Page 6. Guidance is provided in the Practitioners’ Guide* which may assist.

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the

exercise of public rights for single period of 30 working days for inspection ( this excludes weekends and
public Holidays) which must include the first ten working days of July.

* The authority must publish, on the authority website/webpage, the information required by Regulation 15 2),
Accounts and Audit Regulations 2015, including the period for the exerci
address of the externa] auditor before 1 July 2026

d d O cl O ave £ <10 eme

All sections Have all highlighted boxes been completed?

Have the dates set for the period for the exercise of public rights been published?

Internal Audit Report | Haveall highlighted boxes been completedbytheinternal auditorand explanations provided?

Section 1 Forany statement to whichtheresponseis ‘no’, is an explanation available for publication?

Section 2 Has the Responsible Financial Officer signed the accounting statements before
presentation to the authority for approval?

Has the authority’s approval of the accounting statements been confirmeg
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required?
Has the bank reconciliation as at 31 March 2026 been reconciled to Box 8?7

Is an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector and/or an interested party?

Sections 1 and 2 Trust funds — have al| disclosures been made if the authority as body corporate is a
sole managing trustee? (Local Councils only)

S SIS SRKRER

*Governance andAccountabiIity for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from Www.ada.org.uk

Annual Governance and Accountability Return 2025/26 Form 2
Local C

Page 2 of 6
al Councils, Internal Drainage Boards and other Smaller Authorities



Certificate of Exemption — AGAR 2025/26 Form 2
To be completed by smaller authorities where the

There is no requirement to have g limited assurance review or to submit an Annual Governance and

Accountability Return to the external auditor, provided that the authority has certified itself as exempt at a

meeting of the authority after 31 March 2026 and a completed Certificate of Exemption is submitted no
later than 30 June 2026 notifying the external auditor.

Chebsey Parish Council

certifies that during the financial year 2025/26, the higher of the authority’s tota| gross income for
the year or total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2025/26: £11,834

By signing this Certificate of Exemption you are confirming that:

* The authority was in existence on 1st April 2022
* In relation to the preceding financial year (2024/25), the externa] auditor has not:

* issued a public interest report in respect of the authority or any entity connected with it
° made a statutory recommendation to the authority, relating to the au
° issued an advisory notice under paragraph 1(1) of Schedule 8 to th

* commenced judicial review proceedings under section 31 (1) of the Act
* made an application under section 28(1) of the Act for a declaratio
the application has not been withdrawn nor has the court refused to make the declaration
* The court has not declared an item of account unlawful after g person made an appeal under section 28(3) of the Act.
If the above statements apply and the authority neither received gross i
exceeding £25,000, then the Certificate of Exemption can be signed a
either by email or by post (not both).

The Annual Internal Audit Re

n that an item of account is unlawful, and

I confirm that thig Certificate of

Exemption was approved by
‘-8'%@* : it Os 2026 this authority on this date:
Signed by Chair Date as recorded in minute reference:

W O%202, 26 |ogz )
Generic email address of Authority Telephone number
clerk@chebseyparishcouncil .gov.uk 07943920070

*Published web address

www.chebseyparishcouncil.gov.uk
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Annual Internal Audit Report 2025/26

Chebsey Parish Council

www.chebseyparishcouncil.gov.uk

S 3 O Ol ODje = O
e O overed
A. Appropriate accounting records have been properly kept throughout the financial year. B [

B. This authority complied with its financial regulations, payments were Supported by invoices, all
éXxpenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

v
D. The precept or rates requirement resulted from an adequate budgetary process: progress against o
v’

the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for. -

F. Cash payments were properly supported by receipts, all cash expenditure was approved
and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

I Periodic bank account reconciliations were properly carried out during the year.

v

H. Asset and investments registers were complete and accurate and properly maintained. v
v/

A

properly recorded.

K. If the authority certified itself as exempt from a limited assurance review in 2024/25, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance
review of jts 2024/25 AGAR tick “not covered i)

L. The authority published the required information on a website/webpage up to date at the time of
the internal audit in accordance with the relevant legislation. 4

M. In the year covered by this AGAR, the authority correctly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations (during the 2025/26 AGAR period,
were public rights in relation to the 2024-25 AGAR evidenced by a notice on the website and/or
authority approved minutes confirming the dates set).

N. The authority has complied with the publication requirements for 2024/25 AGAR o
(see AGAR Page 1 Guidance Notes).

0. The authority has complied with [aws, regulations & proper practices relating to digital and /
data compliance. Vv

P. (For local councils only) Not applicable

Trust funds (including charitable) — The council met its responsibilities as g trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if
needed). Date(s) internal audit undertaken Name of person who carried out the internal audit

l‘ﬁ/oq/zozb 1"}/04/202.6 ooyl 12 Dahoals o

Signature of person who b
carried out the internal audit L Date 29 / o/202

“If the response is ‘no’ please state the implications and action being taken to address any weakness in control identified (add separate sheets if needed),

“*Note: If the response is ‘not covered please state when the most recent internal audit work was done in this area and when it is next planned; or,
if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Section 1 — Annual Governance Statement 2025/26

We acknowledge as the members of:

Chebsey Parish Council

our responsibility for ensuring that there js g sound system of interna| control, including arrangements for

the preparation of the Accounting Statements. We cop
respect to the Accounting Statements for the year end

1. We have putin place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements,

firm, to the best of our knowledge and belief, with
ed 31 March 2026, that:

Yes' means that this authority:

prepared its accounting statements in accordance
with the Accounts and Audiit Regufations.

2. We maintained an adequate system of internal control
including measureg designed to prevent and detect fraud
and corruption and reviewed its effectiveness,

its charge.

made proper arrangements and aceepted responsibility
for safeguarding the public money and resources jn

3. We have assured ourselves that there are no matters
of actual or potential hon-compliance with laws,
regulations and Proper Practices that could have g
significant financiaj effect on the ability of thig
authority to conduct its business or manage its
finances.

has only done what it has the legal pbower to do and has
complied with Proper Practices jn doing so.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave alf persons interested the Opportunity to
inspect and ask questions about this authority’s accounts.

considered and documented the financial and other risks it

faces and dealt with them properiy.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and controf systems.

arranged for a competent person, independent of the financial
controls and Procedures, to give an objective view on Whether
internal controls meet the needs of this smaller authority,

7. We took appropriate action on aj| matters raised
in reports from internal and external audit.

responded to matters brought to jts aftention by internal and
external audit.

8. We considered whether any litigation, liabilities or

We discharged our accountability responsibilities for the
fund(s)/assets, including financia reporting and, if
required, independent &Xamination or audit.

| disclosed everything it should have about its business activity

during the year including events taking place after the year
end if relevant.

has met all of jts responsibilities where as g body

Corporate it is a sole managing trustee of g local trust
or trusts,

10. We have put in place arrangements for the effective IT
and data management in accordance with proper
practices during the year under review.

*For any statement to which the response is ‘no’, an explanation must pe
published

This Annual Governance Statement was approved at g
meeting of the authority on:

(l/05/ 2024

and recorded as minute reference:

2blcg2 @)

has made suitaple arrangements for its IT and data
management and has complied with Proper practices in
doing so.

Signed by the Chair and Clerk of the Mmeeting where
approval was given:

Chair

Clerk

www.chebseyparishcouncil.gov.uk
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Section 2 — Accounting Statements 2025/26 for

Chebsey Parish Council

Year ending Notes and guidance
31 March 31 March Please round all figures to nearest £1. Do not leave any
2025 2026 boxes blank and report £0 or Nil balances. All figures
£ % must agree to underlying financial records.
1. Balances brought Total balances and reserves at the beginning of the year
forward 7,759| as recorded in the financial records. Valye must agree
fo Box 7 of previous year.
2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 7,305 7,671/ received or receivable in the year. Exclude any grants
received.
3. (+) Total other receipts Total income or receipts as recorded in the cashbook less
1,962 4,163/ the precept or rates/levies recejved (line 2). Include any
grants receijved.
4. (-) Staff costs Total expenditure or payments made to and on bepalf
of all employees. Include gross salaries and wages,
4,241 4,494 employers NI contributions, employers pension
contributions, gratuities and Severance payments.
5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments 0 0| made during the year on the authority’s borrowings (if any).
6. (-) All other payments Total expenditure or payments as recorded in the cagh-
4,410 8,081| book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year.
forward 7,759 7,018 must equar (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 7,759 7,018 holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authority owns ~ jt js made
long term investments 16,809 16,809| up of all its fixed assets and long term investments as at
and assets 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

0 0 from third parties (including PWLB).

For Local Councils Only

11. Do the figures in the accounting
statements above exclude any Trust
transactions?

For guidance refer to the Practitioners' Guide sections 2.31 to 2.33.

| certify that for the year ended 31 March 2026 the
Accounting Statements in this Annual Governance and
Accountability Return have been prepared on either a
receipts and payments or income and expenditure basis
following the guidance in Governance and Accountability for
Smaller Authorities — g Practitioners’ Guide to Proper
Practices and present fairly the financial position of this
authority,

Signed by Responsible Financial Officer before being
presented to the authority for approval.

Bt loloq’ZQIb

I confirm that these Accounting Statements were
approved by this authority on this date:

W\ /o087 zoz4
as recorded in minute reference;

2| o82(3)

Signed by Chair of the meeting where the

Accounting Statements wer§ approved

Annual Governance and Accountability Return 2025/26 Form 2
Local Councils, Internaj Drainage Boards and other Smaller Authorities
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forws

mazars
Statement of Variances - Year ended 31 March 2026

Instructions for completing this template:

1. Enter figures per the AGAR in the cells highlighted in light blue. This wil
2. If the variance is within 15%, ion i

3. Explanations should be entered
4. Once a sufficient explanation has be
Please note that for fixed assets, 1

anda
 iTitis outside this threshold, the percentage diffe
b il i calculate the
between years, the percentage difference celf will hj
enardless of the percentage change in the figure, an explanation is required for the move;

rence will highlight in vellow and an explanation is required
ing df d the lai

g diff an g
ighlight as ‘green’ in the ‘adjusted' line
ment.

Box 4: Staff costs (adjusted)

Box 5 Loan interesticapital repayments

- #DIV/OT

No further explanation needed

Box 9: Fixed assets plus long-tenn invéstments

Box 9: Fixed assets pius lon -term investments (adjusted

Box 10: Tofal borrowings,

#DIV/at

Box 10: Total borrowings (ad] usted)

Ty T

No further explanation neaded

Forvis Mazars 2026 allrights reserved



forws
mazars
| Attachment 1.1 - Bank Reconciliation - Year ended 31 March 2026

Guid. per the Practiti 's Guide 2025 (sel

key financial controf as it will provide evidence to Support the total cash and short-term investments balance shown in Line 8 in
AGAR. As bank statements may be made up to different dates in the month, care should be taken, particularly at Year-end, to ensure that

Section 2 of the authority’s

I Point 5.20 - “The year-end bank reconciliation js a

the stat being includes bal: as at 31 March”
Point 5.1_ 75 - “Where an authority holds short-term investments such as deposit or savings accounts, alf Year-end balances must pe reported in detail within the bank reconciliation and be inciuded ir the
sum of line 8". For more information on short-term investments, please see point 2.23 of the Practitioner's Guide 2025,
I ions for leting this t I
1. Please fill in the figure from the Annual Governance and Accountability Return (AGAR) for the Box 8 Cash and Cash Equivalents balance.
2. Complete the relevant sections to disclose the value of any cash held at bank accounts, any other cash amounts €.9., petty cash, any unbank cash and any d cheques. Each section includes a
total and this will feed into 2 Net Balances figure towards the bottom of this template.
3. The final row calculates a difference between the Box 8 value per the AGAR and the adjusted bank balance at 31 March 2026. This should be NIL (or round to nil) for the balance to be satisfactority
reconciled.
NB: If the authority has either total income (Boxes 2+3) or total expenditure (boxes 4+5+6) above £500,000, the authority must provide a copy of the bank statement(s) showing the value of the bank

| accountis) at 31 March 2026 to support the figures per this template.

]Box 8 Cash and Cash Equivalents )

Total Cash at Bank

Adelitional Balsaess 6iq5 patiy dis 5

[Total Additional Cash Balances

[Total Balances at 37 March 2026 | 7,018,00 ],

| \

[Total Unbanksd Gash I -1

d ligure

ESSnpe

Total Unpresented Cheques

lNet Balances at 31 March 2026 figure

figure

Forvis Mazars 2026 all rights reserved



Account Numbeyf Transaction Description

47272368 {FRIENDS OF NORTON RAILWAY INN COSTS 200000001680607873 309191 10 18DEC25 19:14
47272368 |PLUNKETT UK 100000001674903742 INV-1344 089038 10 17DEC25 21:32
47272368 |FRIENDS OF NORTON RAILWAY INN CosTs 600000001678534580 309191 10 08DEC25 13:49 174.33
SUSAN WARDLE FOR PLUNKETT UK HUBX9FD100E6DDE49D 090128 10 04DEC25 16:12 309
47272368 | MR CHRIS woon 600000001675309659 PETROL RECEIPTS 010847 1002DEC25 20:24 36.24

Number __[Transaction Datd Transaction TypelSort &
£ | 17/03/2026|pav
NS 17/03/2026[FPO
L3 | 05/03/20268Gc
4 04/03/2026FPO
03/02/2026| 8P
19/01/2026 [PAY |
06/01/2026|8P
06/01/2026|8P
06/01/2026|BP [
1 02/01/2026{FPQ
A 19/12/2025 | PAY
2T 1y/m/005]m1 -
Femwe— — SOBDUR |
B 17/12/2025FPO
4 08/12/2025[Fp1
Ertomee— SO ]
L e —
17 02/12/2025|8p
8 02/12/2025|5p
19 02/12/2025 [P
20 18/11/2025|PAY
21 04/11/2025|8P
22 | 04/11/2025[sp
23 20/10/2025|PAY
24 13/10/2025 [Fp1
25 13/10/2025[BGC
26 08/10/2025|FP0
37 07/10/2025[Fpi
78 07/10/2025 [¢p1
29 07/10/2025 |BP
30 07/10/2025 [P
1 07/10/2075|BP
32 07/10/2025|gp
33 19/09/2025 [ PAY
34 02/09/2025 | BP
35 02/09/2025 8P
E 02/09/2025 8P
3 02/09/2025 | Bp
ET 19/08/2025 | pAY

04/08/2025 [P

04/08/2025 | BP

04/08/2025 [P

21/07/2025[PAY
21/07/2025]pD
08/07/2025 6P

08/07/2025 8P

08/07/2025
16/06/2025 |Bp
03/06/2075 | BP
03/06/2025 8
03/06/20258
14/05/2025 [FPQ
13/05/2025 | 8P

13/05/2025 |BP

05/05/2025|FPO
07/05/2025 | Fpi
07/05/2025 | Fp1
06/05/2025|FPO.
24/04/2025[FPO
16/04/2025 |[FPO
15/04/2025[FPQ
14/04/2025
08/04/2025|8p.
08/04/2025 | 8P
08/04/20258P

©
S

16

EIEIE
31313 3[Z]3]3

2B RIslslslalslalalaiollalslslalslals blalalsly
£
g

47272368 | SERVICE CHARGES REF : 479349401

[Debit Amount | Credit Amount] Balance
25

47272368 |SUSAN ELIZABETH ST

47272368 |[HMRC VIR XLV126000111633

47272368 | ALL SAINT'S CHEBSE

47272368 |SUSAN ELIZABETH ST

47272368 | SERVICE CHARGES REF 1474397137

47272368 [THE PLAY INSPECTIO

47272368 |HMRC - ACCOUNTS OF

47272368 |SUSAN ELIZABETH ST

47272368 |SIDNEY PHILLIPS L 500000001692938611 96217 402411 10 02JAN26 22:43
47272368 |SERVICE CHARGES REF 471914094

47272368 STAFFORDSHIRE PAR}

47272368 D M PAYROLL SERVIC

47272368 |SUSAN ELZABETH ST

47272368 | SERVICE CHARGES REF : 469478550

47272368 | GREEN TECHNOLOGIES

47272368 [ SUSAN ELZABETH ST

47272368 | SERVICE CHARGES REF - 466963958

47272368 | FRIENDS OF NORTON HALL HIRE 300000001649522333 309191 _10 130CT25 18.:05
47272368 | STAFFORD BC 00004205

47272368 | SUSAN ELIZABETH ST 300000001646307953 REIMBURSE BATTERY 070436 10 080CT25 20700
47272368 | THE OAKS COLD NORT DEFIBRILLATOR BATT 000000000367961464 089009 10 070CT25 13:03
47272368 | LAKESEDGE RESIDENT | AKESEDGE DONATION 200000001638700082 309383 10 070CT25 12:43
47272368 | AL SAINT'S CHEBSE

47272368 | GREEN TECHNOLOGIES

47272368 [HMRC - ACCOUNTS OF

47272368 [SUSAN ELIZABETH ST

47272368 | SERVICE CHARGES REF - 464575404

47272368 | ALL SAINT'S CHEBSE

47272368 | GREEN TECHNOLOGIES

47272368 | CHEBSEY PARISH HAL

47272368 [SUSAN ELIZABETH ST

47272368 | SERVICE CHARGES REF : 462102305

47272368 |GREEN TECHNOLOGIES

47272368[D M PAYROLL SERVIC

47272368 |SUSAN ELZABETH ST

47272368 | SERVICE CHARGES REF - 459835638

47272368 | CAMPAIGN TO PROTEC 025825

47272368 |STAFFORDSHIRE PARI

47272368 | GREEN TECHNOLOGIES

47272368 |SUSAN ELIZABETH ST

47272368 | CLEAR INSURANCE MA

47272368 |LOCAL AUTHORITY TE

47272368 | GREEN TECHNOLOGIES

47272368 |SUSAN ELIZABETH ST

47272368 | SUSAN ELIZABETH ST 500000001559167684 DR WHEELER AT 070436 10 1AMAY25 05:25
47272368 [KOMPAN

47272368 | SUSAN ELZABETH ST

47272368 | DI AND SM DAVIS 600000001556440537 PETROL AND FLOWERS 089008 10 09MAY2S 10-24
47272368 | FRIENDS OF NORTON SPARE PARTS 400000001560611750 309191 10 07MAY2S 18:10
47272368 | FRIENDS OF NORTON GRASS CUTTING 2025 £00000001555508255 30919110 07MAY25 1810
47272368 |GREEN TECHNOLOGIES 300000001557002746 006154050926 10 03MAY25 12:35

47272368 | STAFFORD BOROUGH C 300000001550725647 7070295021 208118 10 24APR25 05:52
47272368 |STONE COMMUNITY Fi 400000001548317091 C PC DONATION 309950 10 16APR25 15:27
47272368 | STAFFORDSHIRE PARI 600000001542394095 S1-1764 CHEBSEY PC 608301 10 15APR25 06:02
47272368 |STAFFORD BC 00004205

47272368 [STAFFORD BOROUGH C

47272368 |HMRC - ACCOUNTS OF

47272368 | SUSAN ELIZABETH ST

4. 7017.68
279.65 7021.93
987.27 7301.58

150 631431
364.04| 6832.6
4.25 7196.64
1104 720089
102 731129
| 36103 732149
2000 768252
a7 9682.52
1667 9686.77|

[ e 8019.77
8599.77,

8425.44

8116.44

48 8152.68

60, 8200.68
367.05 8260.68
4.25 8627.73
168 8631.98
367.05 8799.98
4.25 9167.03
15 9171.28

4052.87| 9156.28

354.33 5103.41
105 5458.24

105 5353.24

30 5248.24

168 5278.24

36 5446.24
514.52 5482.24
4.25 5996.76
0 6001.01

168 6061.01

15 6229.01
35033 6244.01
4.25 6594.34
168 6598.59
60 6766.59
350.33 6826.59
4.25 7176.92
36 7181.17
192 7217.17
168 7409.17
367.93 7577.17
626.95 7945.1
312 8572.05
168 8884.05
3474 9052.05
559 9399.45
204.36 9455.35
3474 9659.71
20, 10007.11
85.15 10027.11

280 9941.96

168 9661.96
826 9829.96
50] 10655.96
190.03 10705.96.
4052.88 10895.99

569.18 6843.11
8.8 7412.29

3386 7421.09

<heck

1, Balbir samra, have checked
the above accounts and
verified that they are correct as
shown above and the final
balance ties up with the Bank
Statement.

s . G2
Bl o T PN
S i

Date:- 15/04/2026
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Confirmation of contact details
Authority Name: Chebsey Parish Council

records are kept up to date.

Clerk name: RFO name (if different to clerk) Chair name:

Mrs Susan Elizabeth Stokes Councillor Davig Wilis

Clerk working hours (sb we know Clerk Wbrkihg hours (so we
when we can ring) know when we can ring)
Flexible 6 hrs per week

Is this person the primary contact: Is this person the primary
contact:
Yes
Yes/No
Authority registered address: Authority registered address: Chair contact postal and email address
Email;
357 Stone Road Stafford Cllr.d.wi”s@chebseyparishcouncil.gov.uk
ST16 1LD

Postal address:

6 Meadow Court Norton Bridge ST15

OPB
Telephone: Telephone: Telephone:
Primary contact number: Primary contact number: Primary contact number:
01785 241982

.......................................... 01785 760304
Mobile/alternative number:

Mobile/alternative number:
07943920070 Moblle/alternatrve number:

Email address (
email)

Q_J@fﬁ@chebseygarishcouncil,gov.uk

please do not provide a personal email unless the Clerk/RFO does not have a Council/Meeting



