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CHEBSEY PARISH COUNCIL
Clerk/RFO Vacancy
Chebsey Parish Council is looking to recruit a new Parish Clerk.  Could you spare 24 hours a month (Including one evening a month to attend and take minutes at the Parish Council meeting)? The meeting is usually held on the first Monday of the month. Are you organised, preferably with admin experience?  

Can you work flexibly from home and store and retrieve data pertaining to the Council?  A laptop computer and printer will be provided to help you in dealing with correspondence and other communications, so you will need to be familiar with the use of the internet and email and also be able to maintain the website.  As Responsible Financial Officer you will need basic book keeping skills and be able to prepare the annual audit statement.  Full training in all Parish Council responsibilities can be provided.

The Clerk circulates information monthly via notice boards in Chebsey, Norton Bridge, and Cold Norton. 

The salary is dependent on experience but is paid in accordance with NALC (National Association of Local Councils) guidelines.

Please contact the Clerk on clerk@chebseyparishcouncil.gov.uk  if you are interested and would like more information about the role.

